
Starting Publisher 2007

Microsoft Publisher 2007 is program that allows you to create professional quality newsletters, brochures, flyers, postcards, calendars, award certificates, calling cards, paper airplanes, origami – and a whole lot more.

The Publisher Screen

When you first open Publisher 2007 you will be at the 

“Getting Started with Microsoft Office Publisher 2007” screen
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On the left side of the screen you will see the Microsoft Publisher Task Pane 
1. Choose the type of publication you want to create
2. You will be able to choose from design templates

3. Choose the template that most matches your design goals

The Format Publication Task Pane
Customize any aspect of your publication depending on what type of project 
you are creating you can further customize your creation using the following options.
1. Page Options- allow you to choose from project related objects to place in your publication
2. Color  Schemes- choose the color set for your project 

3. Font Schemes- allows the choice of different fonts to be used.
Everything in publisher is contained in a Frame, Frames allow you to move and resize any content in you publication.
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Printing your publication- click the Office Button in the upper left corner of the window to execute the print dialog box 
Saving your Publication- Click on the File Menu in the upper left corner of the window and choose the Save command. 
Note: Publisher files can only be opened and edited on computers with Publisher installed. In order to view or print your file from another computer you should save the file in PDF format (PDF files are read only you will not be able to edit them.) 

Text box:
Go to Insert on the Insert menu and select text box.

Click in your document and drag to the size you want.

WordArt

Click the Insert WordArt button on the Objects toolbar, or point to Picture on the Insert menu, and then click WordArt
In the WordArt Gallery, click the style you want, and then click OK.

In the Edit WordArt Text dialog box, enter the text you want, and then click OK.
Clip art image
1. Click the Picture Frame button on the Objects tool bar, or point to Picture on the Insert menu, and then click Clip Art.
2. In the Clip Art task pane, do the following:
a. In the Search for box, enter a word or words describing the picture you want.

b. In the Search in list, select the collections you want to search.

c. In the Results should be list, select the file types you want the search to return

d. Click GO.
3. In the results list, click the thumbnail you want to insert.

4. Drag the image frame sizing handles to size the image to fit the available space.
Suggested Reading:

	Microsoft Office Publisher 2007 for dummies / by Jim McCarter and Jacqui Salerno Mabin.
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	Learning Microsoft Office Publisher 2003 / Faith Wempen.
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